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Criminal Records Bureau Parish Administration Changes 

1.  Ending the Diocesan CRB Service for Parishes
Between January 2002 and March 2011, the Diocese was an Umbrella Registered Body with the Criminal Records Bureau, in order that Parishes could obtain CRB Disclosures for those volunteers and paid workers whose job descriptions include work with children and young people.  We provided this service to parishes on a user basis, rather than incorporating the overheads into the Parish Share.  It had been our intention to operate on a break-even basis, using a small part-time team at Diocesan Church House.

In October 2010 a decision was made that it would be better to outsource this work and the Diocese made an agreement with the Churches Agency for Safeguarding (CAS) to do so.  

2.  Churches’ Agency for Safeguarding

The Churches’ Agency for Safeguarding (CAS) is an umbrella body set up by Christian Denominations and organizations (including the Methodist Church of Great Britain, the Baptist Union and the United Reformed Church) to provide CRB Disclosure checks for the employees and volunteers of its full member groups and its associate member groups.  The Diocese of Oxford has become an Associate member.  Further information about CAS can be found on the diocesan website, www.oxford.anglican.org, and at the CAS website www.churchsafe.org.uk.
3.  Practical Implications for Parishes
A process for selecting a new Registered Body can be found at the end of this document. 

a)  Administration Fee
Until 31 December 2011, the CAS administration charge for parishes in the Diocese of Oxford will be £9.50 per volunteer application (plus the CRB  fee for any paid posts of £36.00).   It has been agreed that the fee will increase to £10.50 per volunteer from 1 January 2012.  The standard CAS volunteer administration charge for other organisations using CAS is £12.00.  CAS is not VAT registered at present.  Paid posts also attract a CRB charge, which is currently £44 for an Enhanced Disclosure.
In addition, the Board of CAS, when it meets in December 2011, is expected to reinstate a £5 charge for each CRB Disclosure Application form which has to be returned to the parish for correction.  They suspended this charge when the new style application forms were introduced.  We know that CAS is impressed with the high standards which Diocesan Verifiers and Recruiters achieve in the completion of these forms.  CAS will continue to contact applicants, verifiers and recruiters by phone and email to resolve queries where that is possible.

Most of our parishes undertake fewer than 10 CRB Applications each year and will find CAS offers the best pricing structure. Parishes handling high volumes of CRB applications every year may find that other Registered Bodies offer a more advantageous financial package.  

b)  Style of support to parishes
CAS provide a very similar style of support to that of the Diocesan, only with a larger team which is based at Methodist Church House in London.  They will provide a Membership Pack containing guidance on how to complete forms and verify identity.  The pack will give contact details.  Verifiers and Recruiters are sent quarterly Newsletters by CAS which contain important information on the detail of the service.
c)  Verifier and Recruiter contact details
The Diocese provides CAS with a list of the names and contact details of all Verifiers and Recruiters using their service.  Verifier and Recruiters must give their written permission for contact details to be transferred.  There are Forms available on the Diocesan website, which must be sent to the Diocesan CRB Administrator.  

d) CAS working with the Parish

As CAS receives contact details, they will send Verifiers and Recuiters an introductory pack, containing:

· Guidance notes for completing CRB application forms

· Documentary evidence sheets for ID verification

· Guidance notes for verifiers

· The CAS equivalent of the Parish Request Form, which is the CAS Form

This material replaces the Diocesan Guidance on CRB administration in parishes.

e)  Supplies of CRB Application Forms 
CAS will supply forms on request to Verifiers or Recruiters for whom they have contact details.  Requests can be made by phone or email, or by letter.  CRB Application Forms obtained in the past from the Diocese should not be sent to CAS.  They can be returned to Diocesan Church House.

4.  Renewal of older Disclosures – a Parish Responsibility 

With the transfer of the CRB service from the Diocese, responsibility for renewing CRB  Disclosures in line with the House of Bishops’ policy on renewals has become the responsibility of the parishes.  By the end of 2011, parishes will have been notified of all the Disclosures that were processed by the Diocese between January 2002 and March 2011.The Diocese will notify parishes of any changes in House of Bishops’ policy on frequency of renewals.
5.  Parish-Paid Youth Workers, Clergy, Ordinands, LLMs, Diocesan Staff

The Diocese will continue to work with clergy, ordinands, LLMs, paid youth workers and Diocesan staff employees in obtaining CRB Disclosures.  

Parishes with paid youth workers should obtain CRB application forms from the Diocesan Youth Adviser, Ian Macdonald, when new appointments are made or renewal of CRB is needed.  Ian will not be able to countersign CAS application forms.

Where parish verifiers see LLM application forms, they should expect the form to be one from the Diocese.  The LLM concerned will send this to the Diocesan Warden of LLMs, the Bishop of Dorchester, for countersignature.

6.  Diocesan CRB Policy and General Guidance

Ruth Reavley remains as the Diocesan CRB Administrator, responsible for the working relationship with CAS, and for general CRB matters.  Stephen Barber remains as Diocesan Safeguarding Children Adviser, and will continue to deal with all Disclosures that are “positive” – in CAS terms “Blemished”.  Rosemary Pearce remains the CRB Lead Countersignatory for the Diocese.
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Process for selecting and using a CRB Registered Body

Please complete the following Actions

First Named Churchwarden

1. Consult with Parish CRB Recruiter and decide which CRB Registered Umbrella Body the Parish should use in future (CAS is recommended).  Note the change in Diocesan Child Protection Policy that the chosen Registered Body should be notified to Diocesan Church House using the form enclosed.  Note that all “blemished” or “positive” disclosures must be notified to the Diocesan Safeguarding Children Adviser.
2. Consult with the Parish Child Protection Representative and note the change in Diocesan Child Protection Policy, that all “blemished” or “positive” disclosures must be notified to the Diocesan Safeguarding Children Adviser.

3. Sign the “Changes to the Diocesan Child Protection Policy Statement …” form and return it to Diocesan Church House.
4. Ensure the revised Diocesan Child Protection Policy is on the next PCC Agenda

5. Ensure the change of CRB Registered Umbrella Body is noted at the next PCC meeting.

6. Sign the Revised Version of the Diocesan Parish Child Protection Policy Statement and return it to Diocesan Church House.

Parish Child Protection Representative
1.    Consult with the First named Churchwarden and note the change in Diocesan Child Protection Policy, that all “blemished” or “positive” disclosures must be notified to the Diocesan Safeguarding Children Adviser.

CRB Verifier (in some parishes this person is both Verifier and Recruiter)
1. Print off the CRB Verifier Declaration Form

2. Confirm with the First named Churchwarden or Parish Child Protection Representative the name of the new Registered Body (CAS is recommended)

3. Complete the CRB Verifier Declaration Form and return it to Diocesan Church House

CRB Recruiter 
1. Consult with First named Churchwarden and decide which CRB Registered Umbrella Body the Parish should use in future (CAS is recommended)

2. Note the new “blemished Disclosure” procedure in the revised Child Protection Policy.

3. Print off the CRB Recruiter Declaration Form

4. Complete the CRB Recruiter Declaration Form and return it to Diocesan Church House

Incumbent who is not a CRB Recruiter
1. Note the changes in Diocesan service provision and Child Protection Policy requirements

All the forms mentioned can be downloaded from the Diocesan Website www.oxford.anglican.org
Select the Mission tab, then “Safeguarding” from within the drop-down menu, then follow the link to “Criminal Records Bureau”.








